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ALL INDIA MANAGEMENT ASSOCIATION



Training on ‘Managing Time & Prioritizing’& ‘Managing Change’

ByAll India Management Association For The Institute of Chartered Accountants of India 


17-18 July 2015, ICAI,  Delhi



Knowing the participants

Dear Participant,

We feel proud to be associated with ICAI and it is matter of a great privilege for AIMA to offer training to a very talented group of ICAI team members. We will appreciate if you could answer five short questions to help us design an effective training program for you.

	1. What are the challenges you face while prioritizing your tasks and managing time at your workplace?



	2. What would you like to learn from the training session on “Managing Time & Prioritizing’?



	3. What are the usual assignments/jobs  you are expected to do in your current role?




	4. What type of training have you been given to perform these assignments/jobs?




	5. What is your expectation from your colleagues in the execution of the assignments?




	6. What is your expectation from your seniors in the execution of the assignments?




	7. What are the challenges you face in your job?




	8. What do you expect from the session on 'Managing Change'?




Your name -----------------------------------------------------------------------------------Thanks & best wishes!
Programme Schedule:

	Session
	Topic
	Date
	Trainer

	Session I
	Managing Time and Prioritizing
	17th July 2015
	Mr. Vinay Sharma

	Session II
	Managing Change
	18th July 2015 
	Mr. A.N. Bhattacharya


Timing: 10.00 am to 5.30 pm (Both Days) at Auditorium, Annexe Building, Head Office, ICAI Bhawan  
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